[bookmark: _GoBack]                                       WOFVA Board Documents Checklist
By-laws and Constitution 
Chapter Branding Guidelines with Chapter Name Guidelines
Complimentary Journal Request Form (national)
Financial Guidelines
Financial Items-ie. Tax exempt no., billing information, etc.
Guideline for Monetary Support for Educational Programs
Important Board Policies/Guidelines/other Yearly Items
Memorandum of Agreement with WILD Center
Partnership Documents
        Guideline for Coalitions on Chapter Level
         Letter of Understanding-Guideline for native landscaping with organizations 
Tax Exempt Document (paper copy)

Other:
Annual Membership Meeting – (samples) Agenda, Recognition Sheet,
                                                        Award Certificates)
Brainstorming Session (Board’s last session)
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